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Commit Sample Reports 
 

 

This section includes information and instructions 

for creating the most common NorthStar Commit 

Reports.  Samples of each report are also 

included. 

 

The following reports are explained: 

 

Commit Daily Report 

Commit Range Report 

Commit Weekly Report 

GL Alert Log 
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Commit Daily Report 
 

 

Report Name 

Commit Daily 

 

Version 

071210 

 

Type 

Summary 

 

Organization Options 

National 

Region 

District 

Unit 

 

Date Options 

Day 

 

Sorting Options 

ASC/DESC All Columns 

 

Business Process 

Dependency 

Daily Commit 

 

 

 

The Commit Daily Report displays a summary by 

organization for a single day of data that is committed 

using the NorthStar Desktop Daily Commit Process.   

 

The content of the columns are: 

 Description 

 GL Code 

 Business Day 

 Last Week Same Day 

 Last Same Seven Day Average 

 Last Year Same Day 

 

The content of the rows are: 

 Each row is custom configured using the GL 

Report Layout tool in NorthStar Desktop 

 

 

Printing Instructions 
Follow these steps to print this report: 

 

1. Log into the NorthStar Portal. 

 

2. Navigate to a Reports Viewer Module. 

 

3. Select the Commit Daily report from the first 

dropdown. 

 

4. Select an organization. 

 

5. Select a business day. 

 

6. Click on the Run Report link. 
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Commit Daily Report 
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Commit Range Report 
 

 

Report Name 

Commit Range 

 

Version 

070202 

 

Type 

Summary 

 

Organization Options 

National 

Region 

District 

Unit 

 

Date Options 

Date Range 

 

Sorting Options 

As Configured 

 

Business Process 

Dependency 

Daily Commit 

 

 

 

The Commit Range Report displays a summary by 

organization for a date range of data that is committed 

using the NorthStar Desktop Daily Commit Process. 

 

The content of the columns are: 

 Description 

 GL Code 

 Summary for Date Range 

 

The content of the rows are: 

 Each row is custom configured using the GL 

Report Layout tool in NorthStar Desktop 

 

 

Printing Instructions 
Follow these steps to print this report: 

 

1. Log into the NorthStar Portal. 

 

2. Navigate to a Reports Viewer Module. 

 

3. Select the Commit Range report from the first 

dropdown. 

 

4. Select an organization. 

 

5. Select a date range. 

 

6. Click on the Run Report link. 
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Commit Date Range 
 



 

NorthStar Portal Report Samples  Page 10 of 80 

 
 

Commit Weekly Report 
 

 

Report Name 

Commit Weekly 

 

Version 

070525 

 

Type 

Summary 

 

Organization Options 

National 

Region 

District 

Unit 

 

Date Options 

Week Ended 

 

Sorting Options 

ASC/DESC All Columns 

 

Business Process 

Dependency 

Daily Commit 

 

 

 

The Commit Weekly Report displays a summary by 

organization for a week of data that is committed 

using the NorthStar Desktop Daily Commit Process.   

 

The content of the columns are: 

 Description 

 GL Code 

 Total for each day of the week 

 Week-to-Date Total 

 

The content of the rows are: 

 Each row is custom configured using the GL 

Report Layout tool in NorthStar Desktop 

 

 

Printing Instructions 
Follow these steps to print this report: 

 

1. Log into the NorthStar Portal. 

 

2. Navigate to a Reports Viewer Module. 

 

3. Select the Commit Weekly report from the first 

dropdown. 

 

4. Select an organization. 

 

5. Select a Week Ended day. 

 

6. Click on the Run Report link. 
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Commit Weekly Report 
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GL Alert Log 
 

 

 

 

 

Report Name 

GL Alert Log 

 

Version 

070525 

 

Type 

Admin 

 

Organization Options 

National 

Region 

District 

Unit 

 

Date Options 

Day 

Week Ended 

Period 

Quarter 

 

Sorting Options 

None 

 

Business Process 

Dependency 

Commit alerts must be 

configured in 

NorthStar Desktop and 

data transferred to the 

NorthStar Database. 

 

 

The GL Alerts Log Report displays alerts generated by 

NorthStar Desktop for an organization during a given 

period.   

 

The content of the columns are: 

 Region / District 

 Unit 

 Sales Date 

 Alert 

 Action 

 Override 

 Description 

 

The content of the rows are: 

 Each row is populated based on data from 

NorthStar Desktop and the user-defined alert 

descriptions. 

 

Printing Instructions 
Follow these steps to print this report: 

 

1. Log into the NorthStar Portal. 

 

2. Navigate to a Reports Viewer Module. 

 

3. Select the GL Alert Log report from the first 

dropdown. 

 

4. Select an organization. 

 

5. Select a Date criteria day. 

 

Click on the Run Report link.
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GL Alert Log Report 
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Sales & Labor Sample 

Reports 
 

 

This section includes information and instructions 

for creating the most common NorthStar Sales & 

Labor Analysis Reports.  Samples of each report 

are also included. 

 

The following reports are explained: 

 

Comparative Sales Report 

Hourly Sales by Guest Report 

Menu Item Sales Report 

Labor Analysis Report 

Labor Cost Analysis Report 

Cover and Guest Report 

 

 



 

NorthStar Portal Report Samples  Page 16 of 80 

Comparative Sales Report 
 

 

Report Name 

Comparative Sales 

 

Version 

110629 

 

Type 

Unit Comparison 

 

Organization Options 

National 

Region 

District 

Unit 

 

Date Options 

Day 

 

Sorting Options 

ASC/DESC All Columns 

 

Business Process 

Dependency 

Daily Commit 

 

 

 

The Comparative Sales Report displays the list of units 

that are included in the organization that is selected.  

This report is used to isolate the sales totals for units 

that are considered comparable and provide a % +/- 

analysis of their sales.  Units are not considered 

comparable if they have a “Comp Date” that is later 

than the date for the report. 

 

The content of the columns are: 

 Unit Number & Name 

 Selected Day Sales 

 Last Year Day Sales 

 % +/- 

 Last Seven Same Day Sales 

 % +/- 

 Current WTD 

 Previous WTD 

 % +/- 

 Last Year WTD 

 % +/- 

 Current PTD 

 Last Year PTD 

 % +/- 

 Current YTD 

 Last Year YTD 

 % +/- 

 

 

The content of the rows are: 

 Unit Sales 

 Grouped by Comparability 

 

 

Printing Instructions 
Follow these steps to print this report: 

 

1. Log into the NorthStar Portal. 

 

2. Navigate to a Reports Viewer Module. 

 

3. Select the Comparative Sales report from the first 

dropdown. 

 

4. Select an organization. 

 

5. Select a business day. 

 

6. Click on the Run Report link. 
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Comparative Sales Report 
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Hourly Sales by Guest Report 
 

 

Report Name 

Hourly Sales by Guest 

 

Version 

090119 

 

Type 

Summary by Hour 

 

Organization Options 

National 

Region 

District 

Unit 

 

Date Options 

Week Ended 

 

Sorting Options 

ASC/DESC All Columns 

 

Business Process 

Dependency 

Daily Commit 

POS Configured Guests 

 

 

 

The Hourly Sales by Guest Report displays 

summarized Net Sales & Guest Counts by hour with 

guest averages and Meal Period totals for the 

organization that is selected.   

 

The content of the columns are: 

 Meal Period 

 Hour of Day 

 Net Sales 

 Guest Count 

 Guest Average 

 

The content of the rows are: 

 Unit Sales 

 Grouped by Comparability 

 

 

Printing Instructions 
Follow these steps to print this report: 

 

1. Log into the NorthStar Portal. 

 

2. Navigate to a Reports Viewer Module. 

 

3. Select the Hourly Sales by Guest report from the 

first dropdown. 

 

4. Select an organization. 

 

5. Select a Week Ended date. 

 

6. Click on the Run Report link. 
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Hourly Sales by Guest Report 
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Hourly Analysis Detailed 
 

 

Report Name 
Hourly Analysis Detailed 

 

Version 

110630 

 

Type 

Summary by Hour 

 

Organization Options 

National 

Region 

District 

Unit 

 

Date Options 

Week Ended 

 

Sorting Options 

N/A 

 

Business Process 

Dependency 

Daily Commit 

 

 

 

The Hourly Analysis Detailed Report displays 

summarized Sales & Guest Counts by hour with totals 

for the organization that is selected.  Report gives the 

user the ability to drill down and see details down to 

the hour level. 

 

The content of the columns are: 

 Meal Period 

 Hour of Day 

 Sales – Current and Last Year 

 Guest Count – Current and Last Year 

 % Change 

 

The content of the rows are: 

 Unit Sales 

 Grouped by Comparability 

 

 

Printing Instructions 
Follow these steps to print this report: 

 

 

This report is very wide.  It will not fit on regular letter 

size



 

NorthStar Portal Report Samples  Page 21 of 80 

Hourly Analysis Detailed Report 
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Hourly Sales by Check Report 
 

 

Report Name 

Hourly Sales by Check 

 

Version 

090119 

 

Type 

Summary by Hour 

 

Organization Options 

National 

Region 

District 

Unit 

 

Date Options 

Week Ended 

 

Sorting Options 

ASC/DESC All Columns 

 

Business Process 

Dependency 

Daily Commit 

POS Configured Guests 

 

 

 

The Hourly Sales by Check Report displays 

summarized Net Sales & Check Counts by hour with 

check averages and Meal Period totals for the 

organization that is selected.   

 

The content of the columns are: 

 Meal Period 

 Hour of Day 

 Net Sales 

 Check Count 

 Check Average 

 

The content of the rows are: 

 Unit Sales 

 Grouped by Comparability 

 

 

Printing Instructions 
Follow these steps to print this report: 

 

1. Log into the NorthStar Portal. 

 

2. Navigate to a Reports Viewer Module. 

 

3. Select the Hourly Sales by Check report from the 

first dropdown. 

 

4. Select an organization. 

 

5. Select a Week Ended date. 

 

6. Click on the Run Report link. 
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Hourly Sales by Check Report 
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Menu Item Sales Report 
 

 

Report Name 

Menu Item Sales 

 

Version 

090127 

 

Type 

Summary by Item 

 

Organization Options 

National 

Region 

District 

Unit 

 

Date Options 

Day 

Date Range 

Week Ended 

Period 

Quarter 

 

Sorting Options 

ASC/DESC All Columns 

 

Business Process 

Dependency 

Daily Commit 

 

 

 

 

The Menu Item Sales Report displays summarized 

menu mix sales, costs and profitability for the 

organization and date range selected.   

 

The content of the columns are: 

 Item # 

 Description 

 # Sold 

 $ Avg Price 

 Gross Sales 

 Discounted Amount 

 Net Sales 

 % of Group 

 % of Total 

 

The contents of the rows are: 

 Menu Items grouped by Major/Minor Category 

 

 

Printing Instructions 
Follow these steps to print this report: 

 

1. Log into the NorthStar Portal. 

 

2. Navigate to a Reports Viewer Module. 

 

3. Select the Menu Item Sales report from the first 

dropdown. 

 

4. Select an organization. 

 

5. Select a business date. 

 

6. Click on the Run Report link. 
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Menu Item Sales Report 
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Labor Analysis Report 
 

 

Report Name 

Labor Analysis 

 

Version 

080328 

 

Type 

Summary 

 

Organization Options 

National 

Region 

District 

Unit 

 

Date Options 

Week Ended 

 

Sorting Options 

N/A 

 

Business Process 

Dependency 

Daily Commit 

Forecasting 

Labor Scheduling 

 

 

 

 

The Labor Analysis Report provides a comprehensive 

view of an organization’s forecasted sales and 

scheduled labor versus the actual totals for each day 

of a selected week.  This report can be used evaluate a 

unit’s sales and labor forecast before the week starts 

to ensure that labor targets are hit.  As the week 

progresses, the report will populate with actual sales 

and costs and provide a performance comparison. 

 

This report has five (5) sections each with variance 

comparisons: 

 

1. Sales - Forecast & Actual 

2. Labor Hours – Scheduled & Actual 

3. Labor Cost – Scheduled & Actual 

4. Labor Productivity – Scheduled & Actual 

5. Guest Counts 

a. Counts - Forecast & Actual 

b. Average – Forecast & Actual 

 

 

Printing Instructions 
Follow these steps to print this report: 

 

1. Log into the NorthStar Portal. 

 

2. Navigate to a Reports Viewer Module. 

 

3. Select the Labor Analysis report from the first 

dropdown. 

 

4. Select an organization. 

 

5. Select a Week Ended date. 

 

6. Click on the Run Report link. 



 

NorthStar Portal Report Samples  Page 27 of 80 

Labor Analysis Report 
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Labor Cost Analysis Report 
 

 

Report Name 

Labor Cost Analysis 

 

Version 

110415 

 

Type 

Comparison 

 

Organization Options 

Unit 

 

Date Options 

Week Ended 

 

Sorting Options 

N/A 

 

Business Process 

Dependency 

Daily Commit 

Forecasting 

Labor Scheduling 

Labor Group Setup 

 

 

 

 

The Labor Cost Analysis Report provides a highly 

customizable and comprehensive view of an 

organization’s key data points, including weekly 

average, budget and actual sales, budgeted and actual 

labor cost and hours, cost percentages and variances. 

This report is accompanied by a configuration module. 

 

This report has five (5) sections each with variance 

comparisons: 

 

1. Sales – 2 Week Avg, Budgeted & Actual 

2. Labor Hours – Scheduled & Actual 

3. Labor Cost – Budgeted & Scheduled 

4. Labor Cost – Scheduled & Actual 

5. Labor/Sales – Target, Schedules & Actual 

 

 

Printing Instructions 
Follow these steps to print this report: 

 

1. Log into the NorthStar Portal. 

 

2. Navigate to Labor Cost Analysis Setup Module. 

 

3. Setup Revenue Groups, Budgets and Thresholds. 

 

4. Click the Labor Cost Analysis report link. 

 

5. Select an organization. 

 

6. Select a Labor Category.  

 

7. Select a Week Ended date. 

 

8. Click on the View Report link. 



 

NorthStar Portal Report Samples  Page 29 of 80 

Labor Cost Analysis Report 
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Cover and Guest Report 
 

 

Report Name 

Cover and Guest 

 

Version 

090126 

 

Type 

Comparison  

 

Organization Options 

Unit 

 

Date Options 

Day 

 

Sorting Options 

N/A 

 

Business Process 

Dependency 

Daily Commit 

 

 

 

 

Cover and Guest report gives the user a consolidated 

overview of cover and customer counts, both by POSi 

shift and cost center. It also produces the average 

amount collected by cover or customer. 

 

The report is divided in two parts; the Covers and 

Customers parts. Each part displays by cost center and 

by shifts. 

 

The content of the columns are: 

 Type: Can be either Covers or customers 

 Cost Centers: These are POSI cost center 

 Net Sales: Sales that subtract discounts, 

coupons, and taxes 

 Count: Number of covers or customer 

 Avg: Calc (Net Sales / Count) 

 

The content of the rows are: 

 Amounts by cost center and totals 

 

 

Printing Instructions 
Follow these steps to print this report: 

 

1. Log into the NorthStar Portal. 

 

2. Navigate to a Reports Viewer Module. 

 

3. Select the Cover and Guest report from the first 

dropdown. 

 

4. Select a Unit. 

 

5. Select a date. 

 

6. Click on the Run Report link. 
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Cover and Guest Report 
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 Payroll & Employee 

Compliance Sample Reports 
 

 

This section includes information and instructions 

for creating the most common NorthStar Payroll 

and Employee Compliance Reports.  Samples of 

each report are also included. 

 

The following reports are explained: 

 

Flash Payroll Summary 

Committed Payroll Detail 

Meal Period Compliance 

TRAC Compliance 

Manager Activity Summary Report  

 

 

 



 

NorthStar Portal Report Samples  Page 34 of 80 

Flash Payroll Summary 
 

 

Report Name 

Flash Labor Summary 

 

Version 

090302 

 

Type 

Summary 

 

Organization Options 

National 

Region 

District 

Unit 

 

Date Options 

Day 

Date Range 

Week Ended 

Period 

Quarter 

 

Sorting Options 

ASC/DESC All Columns 

 

Business Process 

Dependency 

Daily Commit 

 

 

 

The Flash Payroll Summary Report provides a quick 

summary of wages paid per job for the date range 

selected.  This report includes hour and wage totals for 

both regular and overtime.  Dynamic rank sorting 

allows you to quickly identify which jobs are 

generating the most OT costs. 

 

The content of the columns are: 

 Job 

 Average Wage 

 Regular Hours 

 Overtime Hours 

 Total Hours 

 Regular Wages 

 Overtime Wages 

 Total Wages 

 

The content of the rows are: 

 Totals by Job 

 

 

Printing Instructions 
Follow these steps to print this report: 

 

1. Log into the NorthStar Portal. 

 

2. Navigate to a Reports Viewer Module. 

 

3. Select the Flash Labor Summary report from the 

first dropdown. 

 

4. Select an organization. 

 

5. Select a date. 

 

6. Click on the Run Report link. 
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Flash Payroll Summary 
 

 

 

 

 



 

NorthStar Portal Report Samples  Page 36 of 80 

Committed Payroll Detail  
 

 

Report Name 

Payroll Detail 

 

Version 

110503 

 

Type 

Employee Detail 

 

Organization Options 

National 

Region 

District 

Unit 

 

Date Options 

Week Ended 

Pay Period 

 

Sorting Options 

ASC/DESC All Columns 

 

Business Process 

Dependency 

Payroll Commit 

 

 

 

The Payroll Detail Report provides a comprehensive 

summary of committed wages paid per employee for 

the week or payroll period selected.  This report 

includes hour and wage totals for both regular and 

overtime as well as tip and sales information. Dynamic 

rank sorting allows you to quickly identify which 

employees are generating the most OT costs. 

 

The content of the columns are: 

 Employee # and Name 

 Regular Hours 

 Overtime Hours 

 Double-time Hours 

 Regular/OT Wages 

 Misc. Wages 

 Total Wages 

 Charged Tips 

 Declared Tips 

 Server Sales 

 

The content of the rows are: 

 Totals by Employee 

 

 

Printing Instructions 
Follow these steps to print this report: 

 

1. Log into the NorthStar Portal. 

 

2. Navigate to a Reports Viewer Module. 

 

3. Select the Payroll Detail report from the first 

dropdown. 

 

4. Select an organization. 

 

5. Select a date. 

 

6. Click on the Run Report link. 
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Committed Payroll Detail  
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Meal Period Compliance 
 

 

Report Name 

Meal Period 

Compliance 

 

Version 

070202 

 

Type 

Employee Detail 

 

Organization Options 

National 

Region 

District 

Unit 

 

Date Options 

Day 

Date Range 

Week Ended 

Period 

Quarter 

 

Sorting Options 

None 

 

Business Process 

Dependency 

Payroll Commit 

 

Other Dependencies 

NS Portal Aggregate 

 

 

The Meal Period Compliance Report displays the meal 

period compliance status of all employees in each 

restaurant.  This report is used especially by, but not 

limited to, restaurants located in California. 

 

The content of the columns are: 

 Employee Number 

 Employee Name 

 Number of Days Worked 

 Number of Compliant Days 

 Percentage Compliant 

 Long Break Compliance % 

 Long Shift Compliance % 

 No Break Compliance % 

 Short Break Compliance % 

 Split Shift Information 

 

The content of the rows are: 

 Employee Summary 

 

 

Printing Instructions 
Follow these steps to print this report: 

 

1. Log into the NorthStar Portal. 

 

2. Navigate to a Reports Viewer Module. 

 

3. Select the Meal Period Compliance report from the 

first dropdown. 

 

4. Select an organization. 

 

5. Select a date. 

 

6. Click on the Run Report link. 



 

NorthStar Portal Report Samples  Page 39 of 80 

Meal Period Compliance 
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TRAC Compliance 
 

 

Report Name 

TRAC Compliance 

 

Version 

070202 

 

Type 

Unit Comparison 

 

Organization Options 

National 

Region 

District 

Unit 

 

Date Options 

Day 

Date Range 

Week Ended 

Period 

Quarter 

 

Sorting Options 

None 

 

Business Process 

Dependency 

Daily Commit 

 

 

 

The TRAC Compliance Report provides the detail 

information that is required to support the California 

TRAC Agreement reporting requirements. 

 

The content of the columns are: 

 Employee Name & SSN 

 Employee Number 

 Credit Card Sales 

 Credit Card Tips 

 Credit Card Tip Percentage 

 Total Sales 

 Declared Tips 

 Declared Tip Percentage 

 

The content of the rows are: 

 Employee Totals 

 

 

Printing Instructions 
Follow these steps to print this report: 

 

1. Log into the NorthStar Portal. 

 

2. Navigate to a Reports Viewer Module. 

 

3. Select the TRAC Compliance report from the first 

dropdown. 

 

4. Select an organization. 

 

5. Select a business day. 

 

6. Click on the Run Report link. 
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TRAC Compliance 
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Manager Activity Summary Report 
 

 

Report Name 

Manager Activity 

Summary Report 

 

Version 

090719 

 

Type 

Employee Detail 

 

Organization Options 

Unit 

 

Date Options 

Day 

 

Sorting Options 

None 

 

Business Process 

Dependency 

Daily Commit 

 

 

 

The Manager Activity Summary Report displays all 

activity types and the number of incidents in a 

collapsed summarization. Activity types can be 

expanded for greater detail which also exposes the 

check number which can be opened to display the 

check information. Activity Types include:  

 Manager Discounts 

 Table Deletes 

 Payment Screen Discounts 

 Table Transfers 

 No Sale 

 Overrings 

 Paidout 

 Shut Down 

 Change Server on Table 

 

The content of the columns are: 

 Activity Type 

 # Incidents 

 

  Expanded Details (differ by Activity Type): 

 Check # 

 Check Amount 

 Discount Amount 

 Table # 

 Server # 

 Server Name 

 Cost Center 

 Start/Close Time 

 Descriptions 

 # No Sales 

 

 

The content of the rows are: 

 Employee/Check Details/Amounts 

 

 

Printing Instructions 
Follow these steps to print this report: 

 

1. Log into the NorthStar Portal. 

 

2. Navigate to a Reports Viewer Module. 

 

3. Select the report from the first dropdown. 

 

4. Select an organization. 

 

5. Select a business day. 

 

6. Click on the Run Report link. 
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Manager Activity Summary Report 
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NorthStar Portal Report Samples  Page 45 of 80 

Royalty Projection Reports 
 

 

This section includes information and instructions 

for creating the NorthStar Royalty Projection 

Reports.  Samples of each report are also 

included. 

 

The following reports are explained: 

 

Royalty Projection 

Royalty Percentages 
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Royalty Projection 
 

 

Report Name 

Royalty Projection 

 

Version 

061221 

 

Type 

Unit Comparison 

 

Organization Options 

National 

Region 

District 

Unit 

 

Date Options 

Period 

 

Sorting Options 

None 

 

Business Process 

Dependency 

Daily Commit 

 

 

 

The Royalty Projection Report provides a sophisticated 

method to calculate projected sales totals for a period 

while only part way through the selected period.   

 

The report makes the following calculations: 

 Period-to-Date Sales 

 Number of Sales Days in period 

 Multiplies Number of Remaining Days in Period 

by the Daily Average of Sales to generate a 

Projected Sales for the period. 

 Multiplies the #1 percentage against the 

Projected Sales 

 Multiplies the #2 percentage against the 

Projected Sales 

 

The content of the columns are: 

 Unit Number 

 Unit Name 

 Sales Period-to-Date 

 # of Days Period-to-Date 

 # of Days Left in Period 

 Projected Sales 

 Percentage Calc #1 

 Percentage Calc #2 

 

The content of the rows are: 

 Unit Sales 

 

 

Printing Instructions 
Follow these steps to print this report: 

 

1. Log into the NorthStar Portal. 

 

2. Navigate to a Reports Viewer Module. 

 

3. Select the Royalty Projection report from the first 

dropdown. 

 

4. Select an organization. 

 

5. Select a Fiscal Period. 

 

6. Click on the Run Report link. 
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Royalty Projection 
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Royalty Percentages 
 

 

Report Name 

Royalty Percentages 

 

Version 

070525 

 

Type 

List 

 

Organization Options 

National 

Region 

District 

Unit 

 

Date Options 

N/A 

 

Sorting Options 

None 

 

Business Process 

Dependency 

N/A 

 

 

 

The Royalty Percentage Report lists the percentage 

calculations that have been setup for each unit.  These 

percentages will be used in the Royalty Projection 

Report. 

 

The content of the columns are: 

 Unit Number 

 Unit Name 

 Percentage #1 

 Percentage #2 

 

The content of the rows are: 

 Unit Data 

 

 

Printing Instructions 
Follow these steps to print this report: 

 

1. Log into the NorthStar Portal. 

 

2. Navigate to a Reports Viewer Module. 

 

3. Select the Royalty Percentages report from the first 

dropdown. 

 

4. Select an organization. 

 

5. Click on the Run Report link. 
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Royalty Percentages 
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 Log Report Samples 
 

 

This section includes information and instructions 

for Printing sample NorthStar System Logs.  

Samples of each report are also included. 

 

The following reports are explained: 

 

Portal User Log 

Override Commit Log 

Fiscal Calendar Report 
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Portal User Log 
 

 

Report Name 

Portal User Log 

 

Version 

070202 

 

Type 

List 

 

Organization Options 

National 

 

Date Options 

Date Range 

 

Sorting Options 

None 

 

Business Process 

Dependency 

N/A 

 

 

 

The Portal User Log provides a list of Login instances 

that includes the user name along with the login and 

logout date/time. 

 

The content of the columns are: 

 User Name 

 Log In Date/Time 

 Log Out Date/Time 

 

The content of the rows are: 

 User Login Instances 

 

 

Printing Instructions 
Follow these steps to print this report: 

 

1. Log into the NorthStar Portal. 

 

2. Navigate to a Reports Viewer Module. 

 

3. Select the Portal User Log report from the first 

dropdown. 

 

4. Select an organization. 

 

5. Select a date range. 

 

6. Click on the Run Report link. 
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Portal User Log 
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Override Commit Log 
 

 

Report Name 

Override Commit Log 

 

Version 

070202 

 

Type 

List 

 

Organization Options 

National 

Region 

District 

Unit 

 

Date Options 

Date Range 

 

Sorting Options 

None 

 

Business Process 

Dependency 

N/A 

 

 

 

The Override Commit Log displays a list of all requests 

made for an override code from the Commit Override 

Module.  This report provides you with a clear picture 

of which users/units are making either the mistakes 

during their commit process or are running into other 

problems that hinder their ability to submit accurate, 

timely data.  

 

The content of the columns are: 

 Unit Number 

 Commit Date 

 Request Date 

 User Name 

 Memo 

 

The content of the rows are: 

 Log of each request for an override code 

 

 

Printing Instructions 
Follow these steps to print this report: 

 

1. Log into the NorthStar Portal. 

 

2. Navigate to a Reports Viewer Module. 

 

3. Select the Override Commit Log report from the 

first dropdown. 

 

4. Select an organization. 

 

5. Select a date range. 

 

6. Click on the Run Report link. 
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Override Commit Log 
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Fiscal Calendar Report 
 

 

Report Name 

Fiscal Calendar Report 

 

Version 

070521  

 

Type 

List 

 

Organization Options 

National 

 

Date Options 

None 

 

Sorting Options 

None 

 

Business Process 

Dependency 

Setup at least one 

fiscal year calendar 

with the NorthStar 

Portal Configuration 

tool. 

 

 

 

The Fiscal Calendar Administration report displays the 

Fiscal calendar for all fiscal years configured in the 

NorthStar Portal. 

 

The content of the columns are: 

 Fiscal Year 

 # 

 Beginning 

 End 

 #1 End 

 #2 End 

 #3 End 

 #4 End 

 #5 End 

 #6 End 

 

The content of the rows are: 

 The Fiscal Year 

 The Fiscal Period Number 

 The Fiscal Period Beginning and End Dates 

 The Fiscal Week End Dates 

 

 

Printing Instructions 
Follow these steps to print this report: 

 

1. Log into the NorthStar Portal. 

 

2. Navigate to a Reports Viewer Module. 

 

3. Select the Fiscal Calendar report from the first 

dropdown. 

 

4. Select an organization. 

 

5. Select a date range. 

 

6. Click on the Run Report link. 
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Fiscal Calendar Report 
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 Web P&L Report Samples 
 

 

This section includes information and instructions 

for Printing sample NorthStar Web Profit & Loss 

(PNL) Reports.  Samples of each report are also 

included. 

 

The following reports are explained: 

 

Web PNL Actual Vs. Budget Report 

Web PNL Actual Vs. Estimate Report 

Web PNL Actual Vs. Last Year Report 

Web PNL Detail Ledger – Financials 

Web PNL Detail Ledger – Operations 

Web PNL Side by Side PTD Report 

Web PNL Side by Side QTD Report  

Web PNL Side by Side WTD Report  

Web PNL Side by Side YTD Report  

Web PNL Week Side by Side Report 
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Web PNL Actual Vs. Budget Report 
 

 

Report Name 

Web PNL Actual Vs. 

Budget Report 

 

Version 

090219 

 

Type 

Comparison  

 

Organization Options 

National 

Region 

District 

Unit 

 

Date Options 

Day 

Week Ended 

Period 

 

Sorting Options 

N/A 

 

Business Process 

Dependency 

Daily Commit 

PNL Manager Config 

 

 

 

The Web PNL Actual Vs Budget Report provides a 

customizable and comprehensive analysis of actual 

sales versus budgeted amounts for profit and loss 

comparison. Configuration is done through PNL 

Manager Software located on the server. 

 

The content of the columns are: 

 Categories 

 Current WTD/% 

 Budget WTD/% 

 WTD vs. Budget $Var/%Var 

 Current PTD/% 

 Budget PTD/% 

 PTD vs. Budget $Var/%Var 

 Current YTD/% 

 Budget YTD/% 

 YTD vs. Budget $Var/%Var 

 

The content of the rows are: 

 Configured Categories 

 

 

Printing Instructions 
Follow these steps to print this report: 

 

1. Log into the NorthStar Portal. 

 

2. Navigate to a Reports Viewer Module. 

 

3. Select the Web PNL Actual Vs Budget report from 

the first dropdown. 

 

4. Select an organization. 

 

5. Select a date or period. 

 

6. Click on the Run Report link. 
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Web PNL Actual Vs. Budget Report 
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Web PNL Actual Vs. Estimate Report 
 

 

Report Name 

Web PNL Actual vs. 

Estimate Report 

 

Version 

090219 

 

Type 

Comparison  

 

Organization Options 

National 

Region 

District 

Unit 

 

Date Options 

Day 

Week Ended 

 

Sorting Options 

N/A 

 

Business Process 

Dependency 

Daily Commit 

PNL Manager Config 

 

 

 

 

The Web PNL Actual vs. Estimate Report provides a 

customizable and comprehensive analysis of actual 

sales versus estimates for profit and loss comparison. 

Configuration is done through PNL Manager Software 

located on the server. 

 

The content of the columns are: 

 Categories 

 Actuals: $/% 

 Estimates: $ 

 Flash P&L: $/% 

 

The content of the rows are: 

 Configured Categories 

 

 

Printing Instructions 
Follow these steps to print this report: 

 

1. Log into the NorthStar Portal. 

 

2. Navigate to a Reports Viewer Module. 

 

3. Select the Web PNL Actual vs. Estimate report from 

the first dropdown. 

 

4. Select an organization. 

 

5. Select a day or Week Ended date. 

 

6. Click on the Run Report link. 
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Web PNL Actual Vs. Estimate Report 
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Web PNL Actual Vs. Last Year Report 
 

 

Report Name 

Web PNL Actual vs. 

Last Year Report 

 

Version 

080821 

 

Type 

Comparison  

 

Organization Options 

National 

Region 

District 

Unit 

 

Date Options 

Day 

Week Ended 

Period 

 

Sorting Options 

N/A 

 

Business Process 

Dependency 

Daily Commit 

PNL Manager Config 

 

 

 

The Web PNL Actual vs. Last Year Report provides a 

customizable and comprehensive analysis of actual 

sales versus last year amounts for profit and loss 

comparison. Configuration is done through PNL 

Manager Software located on the server. 

 

The content of the columns are: 

 Categories 

 Current WTD/% 

 Last Year WTD/% 

 WTD vs. Last Year $Var/%Var 

 Current PTD/% 

 Last Year PTD/% 

 PTD vs. Last Year $Var/%Var 

 Current YTD/% 

 Last Year YTD/% 

 YTD vs. Last Year $Var/%Var 

 

The content of the rows are: 

 Configured Categories 

 

 

Printing Instructions 
Follow these steps to print this report: 

 

1. Log into the NorthStar Portal. 

 

2. Navigate to a Reports Viewer Module. 

 

3. Select the Web PNL Actual vs. Last Year report 

from the first dropdown. 

 

4. Select an organization. 

 

5. Select a Week Ended date. 

 

6. Click on the Run Report link. 
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Web PNL Actual Vs. Last Year Report 
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Web PNL Detail Ledger – Financials Report 
 

 

Report Name 

Web PNL Detail Ledger 

– Financials Report 

 

Version 

080828 

 

Type 

Comparison  

 

Organization Options 

Unit 

 

Date Options 

Day 

Week Ended 

Period 

 

Sorting Options 

N/A 

 

Business Process 

Dependency 

Daily Commit 

PNL Manager Config 

 

 

 

The Web PNL Detail Ledger – Financials Report 

provides a customizable and detailed ledger of 

financials for profit and loss comparison. Configuration 

is done through PNL Manager Software located on the 

server. 

 

The content of the columns are: 

 P&L Row Description 

 GL Code Description 

 Amount 

 Record & Source Type 

 

The content of the rows are: 

 Configured Categories 

 Totals 

 

 

Printing Instructions 
Follow these steps to print this report: 

 

1. Log into the NorthStar Portal. 

 

2. Navigate to a Reports Viewer Module. 

 

3. Select the Web PNL Detail Ledger-Financial report 

from the first dropdown. 

 

4. Select an organization. 

 

5. Select a Week Ended date. 

 

6. Click on the Run Report link. 
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Web PNL Detail Ledger - Financials Report 
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Web PNL Detail Ledger - Operations Report 
 

 

Report Name 

Web PNL Detail Ledger 

– Operations Report 

 

Version 

080828 

 

Type 

Comparison  

 

Organization Options 

Unit 

 

Date Options 

Day 

Week Ended 

Period 

 

Sorting Options 

N/A 

 

Business Process 

Dependency 

Daily Commit 

PNL Manager Config 

 

 

 

The Web PNL Detail Ledger – Operations Report 

provides a customizable and detailed ledger of 

operations details for profit and loss comparison. 

Configuration is done through PNL Manager Software 

located on the server. 

 

The content of the columns are: 

 P&L Row Description 

 GL Code Description 

 Amount 

 Record & Source Type 

 

The content of the rows are: 

 Configured Categories 

 Totals 

 

 

Printing Instructions 
Follow these steps to print this report: 

 

1. Log into the NorthStar Portal. 

 

2. Navigate to a Reports Viewer Module. 

 

3. Select the P&L Detail Ledger – Operations report 

from the first dropdown. 

 

4. Select an organization. 

 

5. Select a Week Ended date. 

 

6. Click on the Run Report link. 
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Web PNL Detail Ledger – Operations Report 
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Web PNL Side by Side PTD Report 
 

 

Report Name 

Web PNL Side by Side 

PTD Report 

 

Version 

080821 

 

Type 

Comparison  

 

Organization Options 

National 

Region 

District 

Unit 

 

Date Options 

Period 

 

Sorting Options 

N/A 

 

Business Process 

Dependency 

Daily Commit 

PNL Manager Config 

 

 

 

The Web PNL Side by Side PTD Report provides a 

customizable and comprehensive analysis of the Period 

to Date totals, displayed by organization selection side 

by side for profit and loss comparison. Configuration is 

done through PNL Manager Software located on the 

server. 

 

The content of the columns are: 

 Categories 

 Total PTD/% 

 Org Breakdown PTD/% 

 

The content of the rows are: 

 Configured Categories 

 Totals 

 

 

Printing Instructions 
Follow these steps to print this report: 

 

1. Log into the NorthStar Portal. 

 

2. Navigate to a Reports Viewer Module. 

 

3. Select the Web PNL Side by Side PTD report from 

the first dropdown. 

 

4. Select an organization. 

 

5. Select a Period. 

 

6. Click on the Run Report link. 
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Web PNL Side by Side PTD Report 
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Web PNL Side by Side QTD Report 
 

 

Report Name 

Web PNL Side by Side 

QTD Report 

 

Version 

080821 

 

Type 

Comparison  

 

Organization Options 

National 

Region 

District 

Unit 

 

Date Options 

Quarter 

 

Sorting Options 

N/A 

 

Business Process 

Dependency 

Daily Commit 

PNL Manager Config 

 

 

 

The Web PNL Side by Side QTD Report provides a 

customizable and comprehensive analysis of the 

Quarter to Date totals, displayed by organization 

selection side by side for profit and loss comparison. 

Configuration is done through PNL Manager Software 

located on the server. 

 

The content of the columns are: 

 Categories 

 Total QTD/% 

 Org Breakdown QTD/% 

 

The content of the rows are: 

 Configured Categories 

 Totals 

 

 

Printing Instructions 
Follow these steps to print this report: 

 

1. Log into the NorthStar Portal. 

 

2. Navigate to a Reports Viewer Module. 

 

3. Select the Web PNL Side by Side QTD report from 

the first dropdown. 

 

4. Select an organization. 

 

5. Select a Quarter. 

 

6. Click on the Run Report link. 



 

NorthStar Portal Report Samples  Page 73 of 80 

Web PNL Side by Side QTD Report 
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Web PNL Side by Side WTD Report 
 

 

Report Name 

Web PNL Side by Side 

QTD Report 

 

Version 

080821 

 

Type 

Comparison  

 

Organization Options 

National 

Region 

District 

Unit 

 

Date Options 

Week Ended 

 

Sorting Options 

N/A 

 

Business Process 

Dependency 

Daily Commit 

PNL Manager Config 

 

 

 

The Web PNL Side by Side WTD Report provides a 

customizable and comprehensive analysis of the Week 

to Date totals, displayed by organization selection side 

by side for profit and loss comparison. Configuration is 

done through PNL Manager Software located on the 

server. 

 

The content of the columns are: 

 Categories 

 Total WTD/% 

 Org Breakdown WTD/% 

 

The content of the rows are: 

 Configured Categories 

 Totals 

 

 

Printing Instructions 
Follow these steps to print this report: 

 

1. Log into the NorthStar Portal. 

 

2. Navigate to a Reports Viewer Module. 

 

3. Select the Web PNL Side by Side WTD report from 

the first dropdown. 

 

4. Select an organization. 

 

5. Select a Week Ended date. 

 

6. Click on the Run Report link. 
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Web PNL Side by Side WTD Report 
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Web PNL Side by Side YTD Report 
 

 

Report Name 

Web PNL Side by Side 

YTD Report 

 

Version 

080821 

 

Type 

Comparison  

 

Organization Options 

National 

Region 

District 

Unit 

 

Date Options 

Day 

Week Ended 

Period 

Quarter 

 

Sorting Options 

N/A 

 

Business Process 

Dependency 

Daily Commit 

PNL Manager Config 

 

 

 

The Web PNL Side by Side YTD Report provides a 

customizable and comprehensive analysis of the Year 

to Date totals, displayed by organization selection side 

by side for profit and loss comparison. Configuration is 

done through PNL Manager Software located on the 

server. 

 

The content of the columns are: 

 Categories 

 Total YTD/% 

 Org Breakdown YTD/% 

 

The content of the rows are: 

 Configured Categories 

 Totals 

 

 

Printing Instructions 
Follow these steps to print this report: 

 

1. Log into the NorthStar Portal. 

 

2. Navigate to a Reports Viewer Module. 

 

3. Select the Web PNL Side by Side YTD report from 

the first dropdown. 

 

4. Select an organization. 

 

5. Select a Week Ended date. 

 

6. Click on the Run Report link. 
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Web PNL Side by Side YTD Report 
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Web PNL Week Side by Side Report 
 

 

Report Name 

Web PNL Week Side by 

Side Report 

 

Version 

090219 

 

Type 

Comparison  

 

Organization Options 

National 

Region 

District 

Unit 

 

Date Options 

Period 

 

Sorting Options 

N/A 

 

Business Process 

Dependency 

Daily Commit 

PNL Manager Config 

 

 

 

The Web PNL Week Side by Side Report provides a 

customizable and comprehensive analysis of the five 

week totals of a selected period, displayed side by side 

for profit and loss comparison. Configuration is done 

through PNL Manager Software located on the server. 

 

The content of the columns are: 

 Categories 

 Week (1-5) $/% 

 Period $/% 

 Budget $/% 

 Vs. Budget $ Var/% Var 

 

The content of the rows are: 

 Configured Categories 

 Totals 

 

 

Printing Instructions 
Follow these steps to print this report: 

 

1. Log into the NorthStar Portal. 

 

2. Navigate to a Reports Viewer Module. 

 

3. Select the Web PNL Week Side by Side report from 

the first dropdown. 

 

4. Select an organization. 

 

5. Select a Week Ended date. 

 

6. Click on the Run Report link. 
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Web PNL Week Side by Side Report 
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